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1. ACCESSINBP LMS
1. Opena browser, e.g.: Mozilla Fiex, Chrome
2. Enter the urhttp://cidos.edu.my/ for live system

KEMENTERIAN

M PENDIDIKAN r
"C“- TR MALAYSIA M‘{&“MT

3. /tA01 da.NRgaS hytAiAyS {@aidiSyé¢ FyR Oft A01 a]
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2. DISCOVHRGTHE INTERFACE
1. Click ordrop down arrow next to your profile on top right

®~> =2 0 -

Admin User

@ Dashboard
& Profile

B Grades

@ Messages
& Proferences

= Logout

2. 9ELX 2NB (KS &dtwhCL[9¢ YR atw9C9O9w9b/ 9{é o6
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3. Notice the navigation breadcrumb—

= PoliTEKNIK o oQ -

Admin User & -

Dashboard Profile Reset page to default Customise this page

3. MANAGNGCOURSE

1. WSl dzA NB A / f20ANBmyS B ARME RYR YA AGNI GA2yE of
bottom left of the page.
2. Click onéCourseé 5 dal yIF 38 O2 dzNA Jist of coyirBes Wil i8S 32 NA S &

displayed.
= N
= ~POLITEKNi- [ AN -
o Site administration
®
Eﬂ Site administration Users Courses Grades Plugins Appedrance Server Reports Development
Courses Manage courses and categories
& Add jory
Rest Irse e
O Course ault settings

Course request
Upload courses

Bdckups General backup defaults
General import defaults
Automated backup setup
General restore defaults

3. /ftAO01 2y G/ NBFGS ySg Oedrsk Sodirse vl bd8S NI A y' | =
displayed.

4, CAft 2dzi GKS F2N¥sz GKSy OftAO1l 2y a{l @S I
displayed.
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4. MANAGNGCOURSE LANDINAGE

1. dickon . Course page will ba editing mode.

= PocTerhK oo
O
Q 8-
POLiITSI<KMNi ¢ Tumnediting en
MALAYSIA & Edit settings
Iﬁ'fl Y Filters
B Backup
{é} . 1t Restore
JPP Learning Management System # More..
4. Click or " button to hide the content
5. Clickon i button to deletecontent
% . €9
6. Dragand dropon button to moveitems up / down and button to
move indent / out dent.
7. Click or.* button to edit.
5. MANAGNGCOURSRESOURCES
5.1 LABEL
ADD LABEL
1. Clickon Turn editing on . Course page will be displayedediting mode
2. Clik on the FAdd an activity or resource Popup to add new resources will be
displayed.
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Add an activity or resource Lx |

ol |

i Glossary The label module enables text and multimedia to
= sert o : -

I @ B8 = be inserted into the course page in between Links

to other resources and activities. Labels are very

B « Quiz

versatile and can help to improve the appearance

-  a course if used thoughtfully,
o 8 scorm package of a course if used thoughtfully
. Labels may be used
B Survey N
B % ® Tosplit up a long List of activities with a
] Pl subheading or an image
~ ® To display an embedded sound file or video
5 Jf worksho
H 4 B directly on the course page
® Toadd a short description to a course section
RESOURCES
®© I Book |
E File
L =
D Folder
|
© gl 1M content package
|
® & Label
Page
Add Cancel

3. Tick ondLabet and clickdAddE button. Form to add a label will be displayed. You

may now type what you want to add to the cldepic. Labehllows you to insert

text and graphics

Adding a new Label to Topic 1®

~ General
Label text* Hide editing tools

Font family = | Font size | Paragraph |7 || 4} EeRE=]
B 7 U#x x|ES F 2 A -2 e

= F & = |

Path p

i=

~ Common module settings

Visible Show 7] a

| Save and return to course I Cancel
4. CAf fLabRIda¥ &

.
5. dick or

. Label textwill be displayed on the course page

EDIT LABEL

1. Clickon ¥ iconnext to the labelFormto updatelLabel wilbe displayed
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& Updating Label in Topic1®

~ General

Label text* Show editing tols

Pengenalan

~ Common module settings

Visible Show ]

2. Edit your label imLabel Text

Save and return fo course

3. Click ol button.

DELETE LABE

1. Click or #<iconnext to the labelConfirmation message will be displayed.

+ Topic1 2
-}
v,
. FrerBaxXe
) FPFPBEXOLY
Pengenalan

Are you sure that you want to delete this Label?

[ (ox) ] [ caneei
o

&

2. Click or, button to delete the label.
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5.2 TEXT PAGE

ADD TEXT PAGE
1. Click on the Fadd anactvity or resource | Popup to add new resources will be

displayed

Add
2. Tick on Page and cligidd button.

3. Fill out the name i ramer
4. Fill out the descriptiorfoptional) You can writeshort description of the resource
5. Type your text in th®age ContentYou can paste text from MS Word or any other

location

6. Click on Save and display button to save and display page.
7. Clickon SAVE SndIStim to course button to save and return to course.

UPDATE A TEXT PAGE
1. Click on ®

icon next to the text page Form Updating Text Pagsill be
displayed.

= Updating Page in Topic 1@

~ General

Name* Fenaenalan

Description* Show editing tools

@ Pengenalan - EC301|
—>

Display description on
course page (%)

To Show/Hide on course page
2. Edittext pageinformation.

3. Click on Save and display button to save and display page.
4, Click on SSVE and retum o course button to save and return to course
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DELETE A TEXT PAGE

1. Click or *<icon next to text pageConfirmation message will be displayed.
2. Click orthe OK button to delete the texipage

5.3 URL

ADD URL

1. Click on the Faddan actvity or resource putton. Popup to add new resources
will be displayed.

2. Tick the URL and clitke Add button.

3. Form to add new URWill be displayed.

Adding a new URL to Topic 1
General
Name @—+
Description* Show editing tools

(59—

Display description on ] '\

course page

Content To Show/Hide on course page

External URL* Choose a link...

Appearance

4. Fill out theNamefor the URL
5. Add a summary (optional). You can wisteort descripion of theURL.

Display description on [}

6. Tick === to display description course page.
7. ClickChoose a linlbutton to select file or URL that you want to upload. The form
to search the websitavill display
Content

External URL* Choose a link
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File picker X

f¥ URL downloader
) Wikimedia

& VYoutube videos

URL: ||

Download

8. Type the URL of the websiten the and click

Downloadbutton.

9. Click or ST (IR S button to Saveand return to course

UPDATE URL

1. Click or. & iconnext to URLForm toUpdateURLwill be displayed.
2. EditURLinformation.

. Sa d return t
3. Click on button to save and return to course

DELETE URL

1. Click orx iconnext to URLConfirmation message will loisplayed.
2. Click orthe OKbutton to delete the URL.

5.4 UNKTO AFILE

ADD FILE

1. Click on the ¥ Add an activity or resource putton. Popup to add new resources
will be displayed.

2. Tick theFile and clickhe Add button.

3. Form to add new File will be displayed.
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Adding a new File to Topic 1®

~ General
e
Description® Show editing tools

O

Display description on
course page (Z)

To Show/Hide on course page
» Content

Select files Maximum size for new files: Unlimited

# add.. 4l Create folder HhE =

> &l Files
You can drag and drap files here to add them.

» Appearance

+ Common module settings

Save and return tc course Save and display Cancel

4. Fill out theNamefor file‘.

5. Add a summary (optional). You can westert description of the file

6. Click = icon to add filePopupto add file will be display.

File picker

P Serverfiles
T Recent files
[®, Upload a file
[, URL downloader

P Private files

) Wikimedia A[Lachmem: No file selected

Save as:

Author: Admin User

Choose license: Creative Commons - ShareAlike El

Upload this file

7. Qick theUpload a filehyperlink, browse and select the file, then clickdpload
this file button.

8. Click on Save and return to course button.
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UPDATEILE
1. Click or. & iconnext to File or Website-orm toUpdateFilewill be displayed.

Updating File in Topic 1®

~ General
Name* Penaenalan
Description* Show editing tools
Pengenalan kepada...
Untuk maklumat lanjut sila ke www...
Display description on (=]

course page (3)

~ Content

Select files Maximum size for new files: Unlimited

# Add. 48 Greatefolder ¥ Downloadall EHE=

> Bl Files

,\@ Google

LMS_User logogwepng

F Appearance

» Common module settings

BACKTOTOP

Save and refum to course Save and display Cancel

2. EditFile or Websitenformation

3 Click on Save and return to course button.

DELETEILE
1. Click orx iconnext to File or WebsiteConfirmation message will be displayed.

Are you absolutely sure you want to completely delete File

'‘Pengenalan’ ?

Yes No

2. Clckon ' button to delete the file.

10
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5.5 DISPLAY A FOLDER
ADD FOLDER

1. Click on the FAdd an actvity or resource putton. Popup to add new resources
will be displayed.

2. Tick the Blder iconand clickhe Add button.

3. Form to add Folder will be displayed.

@ Adding a new Folder to Topic 1@

~ General

Name* @__" I
Description® Show editing tools

Display description on ]
course page (Z)

~ Content

Maximum size for new files: Unlimited

Files
4l create folder E==
> bl Fites

You can drag and drop files here to add them.

Display folder contents On a separate page E|

Show subfolders
expanded (Zy

) To Show/ltle on course page
» Common module settings

Cons
4. Fill out theName of the Folder

5. Add a summary (optional). You can witeort description of the file.

9. Click =™ icon to add filePopupto add file will be display.

13
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File picker

™ Server files
T Recent files
M, Uploada file
@, URL downloader
P Private files

A[[achmemi No file selected

Save as:

9 Wikimedia

Author: Admin User

Choose license: Creative Commons - ShareAlike

Upload this file

=]

10. Click theUpload a filehyperlink, browse and select the file, then clickdpload

this file button.

11. Click on Save and return to course button.

UPDATE FOLDER

1. ClickClick or. o iconnext to Folder Form toUpdating Foldemill be displayed.

* Content

Files

4 Add. 4l Createfolder % Downloadall

» [ Files

TumOn Editing.png

Display folder contents On a separate page E|

Show subfolders
expanded (7)

» Common module settings

Garc
2. Editfolderinformation

Save and return to course

3. Clickor button.

Maximum size for new files: Unlimited

H=E=

14
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DELETE FOLDER

1. Click orx icon. Confirmation message will be displayed.
2. Click orthe OKbutton to delete ttelink to folder.

6. MANAGNGCOURSECTIVITES

6.1 ASSIGNMENT

ADD ASSIGNMENT

1. Click ol + link. Manage activities page will be displayed.
2. Tick on Assignment and Clitle Add button.

Add an activity or resource

ACTIVITIES The assignment activity module enables a

P teacher 1o communicate tasks, collect work and
@ &l Assignment

| provide grades and feedback

| © Y& ax
Students can submit any digital content {files),
l'; Choice E such as word-processed documents,
. ] spreadsheets, images, or audio and video clips.

) &3 Database
Alternatively, or in addition, the assignment

n

D 3\.(.1 External Tool may require students to type text directly into
o) L/_‘I m the text editor. An assignment can also be used
L4 o remind students of real-world’ assignments
“'}I Glossary they need to complete offline, such as art work,
_ B and thus not require any digital content
@ OF tesson Students can submit work individually or as a
@ v( Quiz member of a group. L4
i
| B m SCORM package When reviewing assignments, teachers can
§ leave feedback comments and upload files,
S Hil survey such as marked-up student submissions,
s % Wiki _ documents with comments or spoken audio il

Add Cancel

3. Page to add assignment will be displayed.

2 Adding a new Assignment @

~ General

5 Assignment name*

Description* Show editing ools

®__>

Display description on
course page (2) R
To Show/Hide on course page
4. Fill out theAssignmat Namein the field.

5. Add a description. You can wriéort description of the file.

6. You can set the submission of the assignment in available section such as

15
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T Allow submission date
1 Due Date
i Cut Off Date

~ Availability

Allow submissions 30[=] | Apri [z] | 201a[z] | 10[z] | 35[7] [ # Enable
from (2

Due date (2) 7 [z] | May []] 2014[z] | 10[z]  35[z] @ Enable

Cut-off date (T 30 April 2014 10 35 B4 0 Enable

Always show
description (Z)

7. There are 4 types &fubmission assignment :

1 Onlne Text
9 File Submissions

T Submission Comments

A. ONLINE TEXT
This type of assignment allows student to type the answers online.

ADD ONLINE TEXT

1. At Subnission types section, tick on Online Text.

©

2. Click

~ Submission types

»
Submission types 'i Online textl@ [0 File submissions (%) £ Submission comments (%)

Maximum number of 1
uploaded files (7)

Maximum submission Activity upload limit (1MB)

size (@)

Save and return to course

button.

UPDATE ONLINE TEXT

1. Clickon & icon. Form tdJpdating Online Texwill be displayed.

= L2223 XL

2. Edit the information.

16



JPP LMS (Moodle v3&Yser Manual fotecturerand System Administratc

£ Updating: Assignment @
~ General
Assignment name* Assianment 1
Description* Show editing tools
Due Date
Display description on il

course page (3)

To Show/Hide on course page

N ... [

DELETE ONLINE TEXT
1. Click orx icon. Confirmation messagéll be displayed.

Are you sure that you want to delete the Assignment "Assignment 17

[ OK ] ’ Cancel

2. Click or button to delete the assignment.
3. Click or. button to cancel deletion.

B. FILE SUBMISSION
This type of assignment allows studentupload their assignment.ecturer may set
to allow single file or multiple files.

ADD FILEUBMISSION
1. At Submission tyes section, tick on File submission

2. Click dropdown menu then choosgaximum numberof uploaded files.

3. Click dropdown menthen choosemaximum sizef uploading of file.

4. ClICk Save and retur to course bUtton.

~ Submission types

»
1 Submission types I Online text 6i File submissions |:) O Submission comments (Z)
Maximum number o
uploaded files ()
=I
Maximum submission | Activity upload limit (1MB) E| |

size (3)

17
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UPDATE FILE SUBMISSION
1. Clickon 2 icon. Form tdJpdating File Submissiowill be displayed.

= L2d XL

2. Edit the information.

2 Updating: Assignment @
~ General
Assignment name* Assianment 1
Description* Show editing tools
Due Date :
Display description on (=]

course page (2)
To Show/Hide on course page

3' CIle Save and return to course bUtton.

DELETE FILE SUBMISSION
1. Click orx icon. Cafirmation message will be displayed.

Are you sure that you want to delete the Assignment "Assignment 17

[ OK l ’ Cancel

2. Click or button to delete the assignment.
3. Click or. button to cancel deletion.
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ASSIGNMENT RESULT

1. / £ A OlAssighgiertd K& LISNI Ay = asslyrdhéntactivly wiil lbe/ | 3 S
displayed. If there isubmission from student, hyperlink to view the attempt will be
displayed.

Assignment 1
list all the mitosis and meiosis process
your report must be in 5 pages

refer to the assignment 1 attachment

Grading summary

Participants 2

Drafts 0

Submitted 2

Needs grading 0

Due date Wednesday, 21 May 2014, 12:00 AM
Time remaining 1 day 6 hours

@ P View/grade all submissions

2. Click orview/grade all submissiorlist of submission will be displayed.

Assignment 1
Email address Status Grade Edit Last modified (sub
o = = = o
laila@geomatika.edu.my  Submi @ = Wednesday, 14 Ma
7 90.00 / 100.00 12:36 PM
grading
Graded
nur_gis88sal@yahoo.com Submitted ] R Wednesday, 14 Ma
for 80.00/100.00 12:37 PM
grading
Graded

4 1" 2

3. Click or'® to view student submission, update marks.
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Submission status

Attempt number This is attempt 1.

Submission status Submitted for grading

Grading status Graded

Due date Wednesday, 21 May 2014, 12:00 AM
Cut-off date Friday, 23 May 2014, 12:00 AM
Time remaining 1 day 6 hours

Editing status Student cannot edit this submission
Last modified Wednesday, 14 May 2014, 12:36 PM

File submissions W! Ruby command.docx

Grade
Grade

Grade out of 100 90.00

4. Click orSave Changdsutton. You mayclick onSave and view nex mark another
submission.

5. ¢2 32 ol 01 G2 adzoyYraaizy f AAwsbigmeMBTFSNI G2
I RYAYAad NI Viewsyde dil subrigsian] 2 y

6.2 QUIZ

This module can be used as assignment, quiz, test, exam fargtud

ADD QUIZ

1. Click on the hyperlink and choos®uiz
2. Click orAddbutton and form to add chat will be displayed.
3. Fill out:
i. Generak Name
ii.  Timing- Open the quizClose the quizTime limit;
iii. Gradeg Attempts allowed
iv.  Review Options tick the necessameview options: the attempt, whether
correct, marks, specific feedback, general feedback, right answer, overall
feedback.
U During the attempt = for study mode. Review options will be
displayed upon clicking on Next button.
U Immediately after the attempt =é&¥iew options will be displayed

upon student submission.

22
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U Later, while quiz is still open = Review options will be displayed
upon completion of marking.

U After the quiz is closed = Review options will only be displayed
after the quiz is closed.

v.  Extra restictions on attempts; require password

Save and display

4. Click ol button. The following screen will be displayed.
test
Grading method: Highest grade

No questions have been added yet

Edit quiz

Back to the course

5. Click orEdit quiz page to manage quiz questions will be displayed.

QUESTION BANK

Lecturer may add question to the specified quiz or to the questiokblagcturer may

also create categories for question bank. Questions that is kept in question bank can
be reuse for other quiz activity.

ADD CATEGORY
1. Refer to dAdministratioré blockh Cdurse Administratich > O f Quésiion 2 y &

Bank dzo0 Y8y dz 2.FF VlvadzS@AifARzyo S RAALX | @ SR
2./ tA01 2y G/ dS83F2NASEa4s LI IS G2 YIEylr3IS | dzi

3. Select the right parent category, fill odame then click or IEEEE pytton.

QUIZ QUESTIONS
Lecturer may add questidinom specified quiz or to the question bank.
i. To add question from question bank:

Refertod RYAYAAGNI GA2yé 0ft201 B d/ 2dzNBS ! RYAY
. yldz YSydz 2F avdzSaidA 2yt AQY Y @0AvEdzS 300Sh 2RYA?
page to manage question from question bank will be displayed.

ii. Toadd question from quiz:
/| £tA01 2y vdzZAl K@LISNIAYy]l=Z wSTFSNI G2 a! RYAYA
page to manage question will be displayed.

ADDQUESTION

Add a question _.. Create a new question ..

Both and will be redirect to screen to choose
guestion type. Lecturer may specified theegtion bank category in the add question
form.

23
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Editing quiz
Ed\tl"g quiZ: test The basic ideas of quiz-making ? QUESTION BANK CONTENTS [HIDE]

Total of marks: 0.00 | Questions: 0 | This quiz is open
Maximum grade: 10.00 Category: Default for BGT 331
The default category for questions shared i
Save conrext ‘86T 331!
98t Empty page Select a category:
Add a question ... Add a random question ... Default for BGT 331 (2) E

Create a new question .
Add page here

Add a question ...

1. Click or. button, choos question type then click oNextbutton.

Add question page will be displayed. Refer to the following sub content for details

on how to add each question.
Choose a question type to add x
[] Essay

$:3 Matching

Select a question type to see
its description.

$= Multiple choice
== Short answer
e« True/False

3 Description

Cancel

ESSAY
This question Wl requires lecturer to mark the answer.

1. Make sure the questionategoryis correct
2. Fill outQuestion nameQuestion name will be a reference for lecturer to search

for the question.

3. Fill outQuestion text CLOthen click or B button.
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ﬂm“""' Describe the characteristics of a traditional economy.

Mot yet answered

Font family |~ || Font size = || Paragraph = R IE]
=(| < @ @A -2 -

EiEEE & F & QL

Marked out of 1.00

B F U & x x*|E

v Flag question
Edit question
Path: p y
MATCHING

Sysem will auto mark answer for this question.

1. Make sure the questionategoryis correct
2. Fill outQuestion nameQuestion name will be a reference for lecturer to search
for the question.

3. Fill outQuestion text CLO.

4. TickShuffleo set theanswers to randomly shuffled for each attempt, provided

that "Shuffle within questions" in the add quiz settings is also enabled.

5. Fill outQuestior! and Answeroptions.

6. Then click or IEXXEEEN button.

Question 2 Match the following

Nat yet answered

5+2=? Choose E
1+2=7? Choose

2+3=? Choose.[7]

MULTIPLE CHOICE
System will auto mark answer for this question.

1. Make surethe questioncategoryis correct

2. Fill outQuestion nameQuestion name will be a reference for lecturer to search
for the question.

3. Fill outQuestion text CLO.

4. Select to allow single or multiple correct answeate or multiple answers?

25
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5. TickShuffleto set theanswers to randomly shuffled for each attempt, provided
that "Shuffle within questions" in the add quiz settings is also enabled.
6. Fill outChoicé€ andGradée- Set theGradefor correct answer as 100%, and None
for incorrect answer.
7. Then click or IEZEEES hutton.
Dueslinns 20"10=7
== Select one:
a. 300
b. 100
c.0
d. 200
SHORT ANSWER

This question will requires lecturer to mark the answer.

1. Make sure the questionategoryis correct

2. Fill outQuestion nameQuestion name will be a reference for lecturer to search
for the question.

3. Fill outQuestion text CLO.

4. Fill out the correct answer orAnswerand Grade'. Set theGradefor correct
answer as 100%, and None for incorrect answer.

5. Then click or IEEEEES putton.

Question WHat is acronyms of profitable?
TRUE/FALSE

System will auto mark answer for this question.

1.
2.

Make sure the questionategoryis correct

il out Question nameQuestion name will be a reference for lecturer to search
for the question.

Fill outQuestion text CLO.

SelectCorrect Answerwhetherit is true or false.

Then click o/ IEEEEE button.

26
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Question D 10"10=100
Not yet answered
Select one:
o True
) False

QUIZ RESULT
1. /£t A01 2y aGvdzAl ¢ dgequitadtivity vill be displlayBd If thege

is submission from student, hyperlink to view the attempt will be displayed.

QuIZ1

Atrempts allowed: 1
This quiz closed on Thursday, 15 May 2014, 10:00 AM

Time limit: 30 mins

@_; Attempts: 2
B

ack to the course

2. Click onAttempthyperlink, list of submission will be displayed.

Regrade all Dry run a full regrade

Only one attempt per user allowed on this quiz.

Download table data as Comma separated values text file E Download

First
name / Started Time 0.1 Q.2 0.3
Surname Email address State on Completed taken Grade/10.00 /3.33 /333 /333
Norsal
Mohamad 13;{“ 15 May Zr‘n'ms
B Essa nur_qis88sal@yahoo.com |Finished 2014 333 333 % 0.00| % 0.00
- 10:41 7
Review 10:45 AM
AM secs
attempt

3. Click orReview Attemptto view student submission, updatearks.

Guestion 1 The study of the molecular organization of genomes, their information content and the gene products they encode
Comect

Mark 1.00 out of ESecione

100 A Genetics

v @ B. Genomics

g3 Edit question C. DNA

D. Ergonomics

@—> Make comment or override mark

Response history

Step Time Action State Marks

1 15/05/14, 10:41 Started Mot yet answered

27
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4. Click onviake comment or override marko update student mark.
5. ¢2 32 o601 (2 &adoyYAiaarzy ffAadG NBFSNJ
FRYAYA&UNI GA2Y ¢ Results.t NEOASGged /A0 2Y

7. MANAGING USER ACCOUNTS

An administrator can perform various tasrelating to user accountsAdministration
> Site administration > Users > Accouh#t includes:

i Add a new user

9 Browse list of users
1 Delete a user
1

Suspendr bana user

1. To add new users, click o8ite administration > Users > Accounts > Add a new

user.

= POLITEKNIK o A -
General

Username

Choose an
authentication Manual accounts ¢
method

Suspended account

Generate password and notify user G

The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case
latter(s), at least 1 upper case lettar(s), at least 1 non-alphanumeric character(s) such
asas® - or #

New password Click to enter text # @

Force password change

First name [!]
Surname (1]
Email address (1]

Email display Allow only other course members to see my email address &

2. To Browse list of userslieck on Administration > Users > Accounts > Browse list

of users.
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3. Explore searching, sorting, filtering the user list
4. Users can be deleted, suspended, and edligdising theécons net to their name

on the list.

8. MAKING A COURSE BACKUP

At any time, any course can be saved as a .ziplLBleturers can make their own
backups from the course page by clicking on the Backup link on the left side under

Administration.

5. Click on the course link.
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