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1. ACCESSING JPP LMS 

1. Open a browser, e.g.: Mozilla Firefox, Chrome 
 

2. Enter the url http://cidos.edu.my/  for live system 

 

 
 

3. /ƭƛŎƪ ά.ǊƻǿǎŜ hƴƭƛƴŜ {ȅǎǘŜƳέ ŀƴŘ ŎƭƛŎƪ ά[a{έΦ 
 

4. Cƛƭƭ ƛƴ ȅƻǳǊ ά¦ǎŜǊƴŀƳŜέ ŀƴŘ άtŀǎǎǿƻǊŘέΦ 
 

5. /ƭƛŎƪ ƻƴ ǘƘŜ ά[ƻƎƛƴέ ōǳǘǘƻƴΦ System dashboard will be displayed. 

 

2. DISCOVERING THE INTERFACE 

1. Click on drop down arrow next to your profile on top right 

 

 

2. 9ȄǇƭƻǊŜ ǘƘŜ άtwhCL[9έ ŀƴŘ άtw9C9w9b/9{έ ōǳǘǘƻƴǎ 
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3. Notice the navigation breadcrumb. 

 

 

3. MANAGING COURSES 

1. (wŜǉǳƛǊŜǎ ƭƻƎƛƴ ǿƛǘƘ ά/ƻǳǊǎŜ /ǊŜŀǘƻǊέ role.) [ƻƻƪ ŀǘ άSite !ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ōƭƻŎƪ ŀǘ 

bottom left of the page.  

2. Click on άCoursesέ Ҕ άaŀƴŀƎŜ ŎƻǳǊǎŜǎ ŀƴŘ ŎŀǘŜƎƻǊƛŜǎέΣ list of courses will be 

displayed. 

 

3. /ƭƛŎƪ ƻƴ ά/ǊŜŀǘŜ ƴŜǿ ŎƻǳǊǎŜέ ƘȅǇŜǊƭƛƴƪΣ ŦƻǊƳ ǘƻ ŎǊŜŀte new course will be 

displayed.  

4. Cƛƭƭ ƻǳǘ ǘƘŜ ŦƻǊƳΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά{ŀǾŜ ŀƴŘ ŘƛǎǇƭŀȅέ ōǳǘǘƻƴΦ /ƻǳǊǎŜ ǇŀƎŜ ǿƛƭƭ ōŜ 

displayed. 
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4. MANAGING COURSE LANDING PAGE 

1. Click on . Course page will be in editing mode. 

 

 

4. Click on  button to hide the content. 

5. Click on  button to delete content. 

6. Drag and drop on  button to move items up / down and  button to 

move indent / out dent. 

7. Click on button to edit. 

 

5. MANAGING COURSE RESOURCES 

5.1 LABEL 

 
ADD LABEL 

1. Click on . Course page will be displayed in editing mode. 
 

2. Click on the Popup to add new resources will be 

displayed. 
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3. Tick on άLabelέ and click άAddέ button. Form to add a label will be displayed. You 

may now type what you want to add to the class topic. Label allows you to insert 

text and graphics. 

 

 

 

 

 

 

 

 

 

 

 

 
 

4. Cƛƭƭ ƻǳǘ άLabel Textέ 

5. Click on . Label text will be displayed on the course page. 

 
 
EDIT LABEL 
 

1. Click on  icon next to the label. Form to update Label will be displayed. 
 

  4 

  5 
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2. Edit your label in άLabel Textέ 

3. Click on  button.  
 

 
 
DELETE LABEL 

1. Click on  icon next to the label. Confirmation message will be displayed. 
 

 
 

 
 

 
 
 

2. Click on  button to delete the label. 
 
 

  

 

  1 

 

 2 
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5.2 TEXT PAGE 

 
ADD TEXT PAGE 

1. Click on the . Popup to add new resources will be 

displayed. 

2. Tick on Page and click Add button.      

3. Fill out the name    in  

4. Fill out the description (optional). You can write short description of the resource. 

5. Type your text in the Page Content. You can paste text from MS Word or any other 

location. 

6. Click on button to save and display page. 

7. Click on  button to save and return to course. 

 
 
UPDATE A TEXT PAGE 

1. Click on icon next to the text page. Form Updating Text Page will be 

displayed. 

 

 

2. Edit text page information. 

3. Click on  button to save and display page. 

4. Click on  button to save and return to course. 

 

 

  2 

To Show/Hide on course page 
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DELETE A TEXT PAGE 

1. Click on  icon next to text page. Confirmation message will be displayed. 
2. Click on the OK  button to delete the text page 
 

5.3 URL 

 
ADD URL 

1. Click on the button. Popup to add new resources 

will be displayed. 

2. Tick the URL and click the Add button. 

3. Form to add new URL will be displayed. 

 

 

4. Fill out the Namefor the URL. 

5. Add a summary (optional). You can write short description of the URL. 

6. Tick to display description course page. 

7. Click Choose a link button to select file or URL that you want to upload. The form 

to search the website will display. 

 
 

  4 

  5 

To Show/Hide on course page 
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8. Type the URL of the website in the and click 

Download button. 

9. Click on button to Save and return to course. 

 
UPDATE URL 

 

1. Click on  icon next to URL. Form to UpdateURL will be displayed. 

2. Edit URL information. 

3. Click on button to save and return to course. 

 

DELETE URL 

1. Click on  icon next to URL. Confirmation message will be displayed. 
2. Click on the OK button to delete the URL. 
 
 

5.4 LINK TO A FILE 

 
ADD FILE 

1. Click on the button. Popup to add new resources 

will be displayed. 

2. Tick the File and click the Add button. 

3.  Form to add new File will be displayed. 

 

  8 
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4. Fill out the Name for file. 

5. Add a summary (optional). You can write short description of the file. 

6. Click  icon to add file. Popup to add file will be display. 

 

7. Click the Upload a file hyperlink, browse and select the file, then click on Upload 

this file button. 

8. Click on button. 

4 

5 

To Show/Hide on course page 
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UPDATE FILE 

1. Click on  icon next to File or Website. Form to UpdateFile will be displayed. 

 

 

 

2. Edit File or Website information 

3. Click on button. 

 
DELETE FILE 

1. Click on  icon next to File or Website. Confirmation message will be displayed. 
 

 
 

2. Click on  button to delete the file. 
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5.5 DISPLAY A FOLDER 

 
ADD FOLDER 

 

1. Click on the button. Popup to add new resources 

will be displayed. 

2. Tick the Folder icon and click the Add button. 

3. Form to add Folder will be displayed. 

 

 

4. Fill out the Name  of the Folder 

5. Add a summary (optional). You can write short description of the file. 

9. Click  icon to add file. Popup to add file will be display. 

4 

5 

6 

To Show/Hide on course page 
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10. Click the Upload a file hyperlink, browse and select the file, then click on Upload 

this file button. 

11. Click on button. 

 
UPDATE FOLDER 

1. Click Click on  icon next to Folder. Form to Updating Folder will be displayed. 

 

2. Edit folder information 

3. Click on button. 
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DELETE FOLDER 

1. Click on  icon. Confirmation message will be displayed. 
2. Click on the OK button to delete the link to folder. 

 

6. MANAGING COURSE ACTIVITIES: 

6.1 ASSIGNMENT 

 
ADD ASSIGNMENT 

1. Click on link. Manage activities page will be displayed. 

2. Tick on Assignment and Click the Add button. 

 

 

3. Page to add assignment will be displayed. 

 

 

4. Fill out the Assignment Name in the field. 

5. Add a description. You can write short description of the file. 

6. You can set the submission of the assignment in available section such as 

2 

5 

6 

To Show/Hide on course page 
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¶ Allow submission date 

¶ Due Date 

¶ Cut Off Date 

 

7. There are 4 types of submission assignment :  

¶ Online Text 

¶ File Submissions 

¶ Submission Comments 

 
A. ONLINE TEXT  
This type of assignment allows student to type the answers online. 

 
ADD ONLINE TEXT  
1.  At Submission types section, tick on Online Text. 

 

2. Click  button. 

 
UPDATE ONLINE TEXT  

 

1. Click on  icon. Form to Updating Online Text will be displayed. 

 

2. Edit the information. 

1 
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3. Click  button. 

 
DELETE ONLINE TEXT 

1. Click on  icon. Confirmation message will be displayed. 
 

 
 

2. Click on button to delete the assignment. 

3. Click on button to cancel deletion. 

 
B. FILE SUBMISSION 
This type of assignment allows student to upload their assignment. Lecturer may set 
to allow single file or multiple files. 
 
ADD FILE SUBMISSION 
1.  At Submission types section, tick on File submission. 

2. Click dropdown menu then choose maximum number of uploaded files. 

3. Click dropdown menu then choose maximum sizeof uploading of file. 

4. Click  button. 

 

 
 
 
 

1 

2 

3 

To Show/Hide on course page 
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UPDATE FILE SUBMISSION 

1. Click on  icon. Form to Updating File Submission will be displayed. 

 

2. Edit the information. 

 

 

3. Click  button. 

 
DELETE FILE SUBMISSION 

1. Click on  icon. Confirmation message will be displayed. 
 

 
 

2. Click on button to delete the assignment. 

3. Click on button to cancel deletion. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To Show/Hide on course page 
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ASSIGNMENT RESULT 
 
1. /ƭƛŎƪ ƻƴ άAssignmentέ ƘȅǇŜǊƭƛƴƪΣ ǇŀƎŜ ǘƻ ƳŀƴŀƎŜ assignment activity will be 

displayed. If there is submission from student, hyperlink to view the attempt will be 
displayed. 

 
 

2. Click on View/grade all submission, list of submission will be displayed. 

 
 

3. Click on to view student submission, update marks. 

 

 

 

 

 

 

2 

3 
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4. Click on Save Changes button. You may click on Save and view nextto mark another 
submission. 

5. ¢ƻ Ǝƻ ōŀŎƪ ǘƻ ǎǳōƳƛǎǎƛƻƴ ƭƛǎǘΣ ǊŜŦŜǊ ǘƻ ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ōƭƻŎƪ Ҕ άAssignment 
ŀŘƳƛƴƛǎǘǊŀǘƛƻƴέΦ /ƭƛŎƪ ƻƴ View/grade all submission. 

 

6.2 QUIZ 

 
This module can be used as assignment, quiz, test, exam for student.  
 
ADD QUIZ 

1. Click on the hyperlink and choose Quiz. 

2. Click on Add button and form to add chat will be displayed. 

3. Fill out: 

i. General - Name; 

ii. Timing - Open the quiz, Close the quiz, Time limit; 

iii. Grade ς Attempts allowed; 

iv. Review Options ς tick the necessary review options: the attempt, whether 

correct, marks, specific feedback, general feedback, right answer, overall 

feedback. 

ü During the attempt = for study mode. Review options will be 

displayed upon clicking on Next button. 

ü Immediately after the attempt = Review options will be displayed 

upon student submission. 
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ü Later, while quiz is still open = Review options will be displayed 

upon completion of marking.  

ü After the quiz is closed = Review options will only be displayed 

after the quiz is closed.   

v. Extra restrictions on attempts ς require password; 

4. Click on button. The following screen will be displayed. 

 

5. Click on Edit quiz, page to manage quiz questions will be displayed. 

 
QUESTION BANK 
Lecturer may add question to the specified quiz or to the question bank. Lecturer may 
also create categories for question bank. Questions that is kept in question bank can 
be reuse for other quiz activity.  
 
ADD CATEGORY 
1. Refer to άAdministrationέ blockҔ άCourse AdministrationέΣ ŎƭƛŎƪ ƻƴάQuestion 

BankέΦ {ǳō ƳŜƴǳ ƻŦ άvǳŜǎǘƛƻƴ .ŀƴƪέ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ 

2. /ƭƛŎƪ ƻƴ ά/ŀǘŜƎƻǊƛŜǎέΣ ǇŀƎŜ ǘƻ ƳŀƴŀƎŜ ǉǳƛȊ ŎŀǘŜƎƻǊƛŜǎ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ 

3. Select the right parent category, fill out Name, then click on button. 

QUIZ QUESTIONS 
Lecturer may add question from specified quiz or to the question bank.  

i. To add question from question bank:  
Refer to ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ōƭƻŎƪ Ҕ ά/ƻǳǊǎŜ !ŘƳƛƴƛǎǘǊŀǘƛƻƴέΣ ŎƭƛŎƪ ƻƴ άvǳŜǎǘƛƻƴ 
.ŀƴƪέΦ {ǳō ƳŜƴǳ ƻŦ άvǳŜǎǘƛƻƴ .ŀƴƪέ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ /ƭƛŎƪ ƻƴ άvǳŜǎǘƛƻƴǎέΣ 
page to manage question from question bank will be displayed. 

ii. To add question from quiz: 
/ƭƛŎƪ ƻƴ vǳƛȊ ƘȅǇŜǊƭƛƴƪΣ wŜŦŜǊ ǘƻ ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ōƭƻŎƪΣ ŎƭƛŎƪ ƻƴ ά9Řƛǘ ǉǳƛȊέΣ 
page to manage question will be displayed.  

 
ADD QUESTION 
 

Both  and  will be redirect to screen to choose 
question type. Lecturer may specified the question bank category in the add question 
form. 
 

5 
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1. Click on button, choose question type then click on Nextbutton. 

Add question page will be displayed. Refer to the following sub content for details 

on how to add each question. 

 

  

ESSAY 
This question will requires lecturer to mark the answer. 

 
1. Make sure the question category is correct. 

2. Fill out Question name. Question name will be a reference for lecturer to search 

for the question. 

3. Fill out Question text, CLO, then click on button.  

 

1 
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MATCHING 
System will auto mark answer for this question.  

 
1. Make sure the question category is correct. 

2. Fill out Question name. Question name will be a reference for lecturer to search 

for the question. 

3. Fill out Question text, CLO. 

4. Tick Shuffleto set the answers to randomly shuffled for each attempt, provided 

that "Shuffle within questions" in the add quiz settings is also enabled. 

5. Fill out Questionn and Answeroptions.  

6. Then click on button.  

 
 

MULTIPLE CHOICE 
System will auto mark answer for this question.  

 
1. Make sure the question category is correct. 

2. Fill out Question name. Question name will be a reference for lecturer to search 

for the question. 

3. Fill out Question text, CLO. 

4. Select to allow single or multiple correct answer at One or multiple answers? 
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5. Tick Shuffle to set the answers to randomly shuffled for each attempt, provided 

that "Shuffle within questions" in the add quiz settings is also enabled. 

6. Fill out Choicen  andGraden. Set theGrade for correct answer as 100%, and None 

for incorrect answer. 

7. Then click on button.  

 
 

SHORT ANSWER 
This question will requires lecturer to mark the answer. 

 
1. Make sure the question category is correct. 

2. Fill out Question name. Question name will be a reference for lecturer to search 

for the question. 

3. Fill out Question text, CLO. 

4. Fill out the correct answer on Answernand Graden. Set the Grade for correct 

answer as 100%, and None for incorrect answer. 

5. Then click on button.  

 
 

TRUE/FALSE 
System will auto mark answer for this question.  

 
1. Make sure the question category is correct. 

2. Fill out Question name. Question name will be a reference for lecturer to search 

for the question. 

3. Fill out Question text, CLO. 

6. Select Correct Answer, whether it is true or false. 

7. Then click on button.  
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QUIZ RESULT 
1. /ƭƛŎƪ ƻƴ άvǳƛȊέ ƘȅǇŜǊƭƛƴƪΣ ǇŀƎŜ ǘƻ Ƴŀƴage quiz activity will be displayed. If there 

is submission from student, hyperlink to view the attempt will be displayed. 

 

 

2. Click on Attempthyperlink, list of submission will be displayed. 

 

 

3. Click on Review Attempt to view student submission, update marks. 

 

2 

3 

4 
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4. Click on Make comment or override mark to update student mark. 

5. ¢ƻ Ǝƻ ōŀŎƪ ǘƻ ǎǳōƳƛǎǎƛƻƴ ƭƛǎǘΣ ǊŜŦŜǊ ǘƻ ά!ŘƳƛƴƛǎǘǊŀǘƛƻƴέ ōƭƻŎƪ Ҕ άvǳƛȊ 

ŀŘƳƛƴƛǎǘǊŀǘƛƻƴέ Ҕ άtǊŜǾƛŜǿέΦ /ƭƛŎƪ ƻƴ Results. 

7. MANAGING USER ACCOUNTS 

An administrator can perform various tasks relating to user accounts in Administration 

> Site administration > Users > Accounts that includes: 

¶ Add a new user  

¶ Browse list of users  

¶ Delete a user 

¶ Suspend or ban a user 

 

1. To add new users, click on: Site administration > Users > Accounts > Add a new 

user. 

 

 

 

2. To Browse list of users, click on:  Administration > Users > Accounts > Browse list 

of users. 
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3. Explore searching, sorting, filtering the user list 

4. Users can be deleted, suspended, and edited by using the icons next to their name 

on the list. 

 

 

8. MAKING A COURSE BACKUP 

At any time, any course can be saved as a .zip file. Lecturers can make their own 

backups from the course page by clicking on the Backup link on the left side under 

Administration. 

 

5. Click on the course link. 






